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This handbook is designed to support students and parents with effective strategies and techniques for 
revision. We want to ensure that all students and parents feel they are well supported in preparing for 
all examinations. Students should use this guide to help them trial different revision strategies. It is 
important that you practice different types of revision to see what works for you. What works for one 
person, may not work for all. In addition, we hope that the additional details about working memory 
will help you to understand why revision is important. This handbook has been created in collaboration 
with several members of staff, I have specifically labelled each section with the staff members’ name. 
Therefore, if you would like more advice specifically on one area, please contact that staff member. 
We hope you find this handbook useful. Should you require any additional support, please feel free to 
contact us and we will be happy to provide further advice. 
Good luck! 
Miss Galbraith: Assistant Vice Principal - Teaching, Learning and Curriculum 
 

You are now embarking on the final straight of your time here at Charlton School. So far you have excelled in 
adapting to the challenges of the global pandemic, and I know you will continue to excel during Year 11. You have 
now all received you summer mock exam timetable, most will have started to revise and set yourself a revision 
timetable. For some of you the summer exams will be a daunting prospect and a challenge, however if you have 
done everything you can to prepare for these exams and you can hand on heart tell yourself that there is nothing 
else you could do to prepare then all that matters is you did your best. 
  
Here is a quote that I think is rather apt for your revision and the last year at Charlton:  
 
‘ Everyone can rise above their circumstances and achieve success if they are dedicated to and passionate about 
what they do.’ – Nelson Mandela  
 
Good luck with your revision and remember all you can do with the time you have is prepare and at the end of it 
you will get the outcomes and successes you deserve.  
 
Mr Taylor – Head of Year 10  



 

 

Memory – the science of learning 

There has been lots of research around the science of learning and how we learn and retain information. In 
summary, if we think of the learning process using the following diagram, it will help us have a greater awareness of 
the most effective revision strategies based upon the available research. 

 

 
 
 
 
 
 
 
 
 

1. We have a certain amount of attention to pay and this can be limited and can dramatically vary depending 
on the individual or the environment.  

2. Our working memory is finite and we can only absorb a limited amount of information at a given time. This 
may be up to 30 seconds.  

3. Information is processed into our long-term memory through ‘learning’. This long-term memory is 
effectively unlimited, and we can retrieve information from here back into our working memory as needed 
in a given moment.  

4. Information in our long-term memory is interconnected and linked with prior knowledge. Anything that is 
not connected or not successfully stored well enough in our long-term memory is forgotten and this is 
completely natural. 

5. If students undertake enough retrieval practice, generating the information in our long-term memory, it 
increases a level of fluency within the subject. Practice makes perfect! 

As stated above, forgetting is completely natural. The following diagram outlines this process and is called the 
Ebbinghaus Forgetting Curve (1885). 

 

Ebbinghaus proposed that humans start losing ‘memory of knowledge’ over time unless the knowledge is 
consciously reviewed time and time again.  

In summary, what do we know about memory? 

• Consistent practice and revisiting previous material strengthens memory and boosts learning. 
• Information, if not revisited, is ‘lost’ from our memory. 
• Our working memory is finite and limited and so overloading this or cramming for revision doesn’t work. 

 



 

 

The key principles of effective revision 
 

 

 

 

 

 

 

 

 

 

 

 

 

Planning what you are going to revise and when you are going to revise is key  

in reducing stress and being successful. 

 

                                                              

    

• Divide your revision time into chunks 
• Build your revision timetable around other commitments e.g. part time work and hobbies 
• Break each subject into manageable chunks  
• Keep your revision notes in folders so you can find each subject easily 
• Use a variety of different revision techniques, there are some ideas below 
• Your phone is not your friend unless you are using it for revision!  Put your phone in a different 

room so you are not distracted during revision sessions. 
• Reading your book is not revision!  It’s reading. 
• Quality revision always wins! 

If you would like more support or advice about organising your revision, please ask Mrs Ventress 
 

 
 
 

Revision will help you 
remember the important 
facts, figures, topics and 
methodologies that you 

studied in the past. 

 

Revision will help you be 
better able to answer test 

questions. 

 

Revision will reduce test 
anxiety - a necessary step to 

sitting an exam well. 

 

You will feel prepared. The 
security and confidence that 
comes from that feeling will 

improve your outcomes. 

WHY REVISE? 



 

 

Passive vs Active Revision 
Many students say that they do not know how to revise. Many more may be using revision techniques that 
are ineffective. It is vital to develop methods that will actually improve your performance in exams. 
• Passive revision such as simply reading notes are generally ineffective, as you are not 
doing anything active with the information you are reading. This makes it difficult to retain the 
information. 
• The most effective revision is methods that are active. Active revision means you are actually doing 
something with the information you are reading. An example of active revision would be 
making revision notes and then testing yourself on these notes.  
 
Active Revision Ideas 

                                                                                  

          

     

 

 

 

 

               

Post-it notes allow 
you to summarise 

information and are 
a great way to 
remember key 

details. 

 

Mind maps can be a great way to 
identify connections between ideas.  

They don't need to be dull, you can use 
colours and images, which will help to 

aid memory. 

Flash cards allow you to practice summarizing information and can help 
you identify any gaps in your learning. You can use them in a variety of 

different ways: 

• Condense notes about a specific topic on to a card 
• Write a term on one side and a definition the other 
• Write a question on one side and answer on the other  

 

Use songs, rhymes or 
stories to learn facts. 

 

Use your phone to record yourself reading out 
short parts of your notes. 

You can listen back to your recordings at any 
time, making it easy to find more short 

revision slots. 

 



 

 

Retrieval Practice 
Recalling information from memory is simple and powerful. Retrieval practice is a learning strategy which 
makes you think hard and brings information to mind. It is the action of actively retrieving knowledge that 
boosts learning and strengthens memory. It means trying to remember previously learned information as 
opposed to simply re-reading it. Examples include: 

• Knowledge quizzing and low stakes testing. 
• Multiple choice tests. 
• Completing past paper questions or practice answers. 
• Answering verbal questions asked by teacher/peers/parents. 
• Creating flashcards or revision materials where you can ‘test’ yourself. 

Flashcards: Flashcards are generally a card containing a small amount of information as an aid to learning. 
The use of flashcards are for low stakes testing to improve recall and to strengthen memory. An effective 
flashcard may include the following (in each subject they will be used in a different way): 

• A key term/key word with definition on the back. 
• A key date with the event on the back. 
• A key equation with its use in practice on the back. 
• A past paper question and a model answer on the back. 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 

 
 
 



 

 

Spacing and Interleaving 
Spacing out your revision into smaller chunks over a period helps you to remember the material better and 
ensures you are less stressed with your revision. 

 

 

Interleaving involves switching between ideas and topics during a study session. This ensures that you are 
not studying one idea or topic for too long. Mixing up your revision and chunking it supports learning and 
strengthens your memory. 

 

 

 

Spaced Practice
Procrastination is part of human nature. Simply put, the human brain doesn’t 
want to have to think hard and will take all kinds of shortcuts in order to avoid 
it. This usually results in putting things o! until you have no other option but 
to do it last minute. By spacing out your revision in smaller chunks over a 
period of time, you will remember that material far better and will also be a lot 
less stressed. 
Putting o! the work is a lot harder than doing the work. 
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Let’s say you  have a test one week and you have 5 hours to prepare for it broken down into 30 
minute chunks. Very often that process looks like this.

By breaking up your revision into 30 minute chunks and spacing out the time between revision, 
you will consolidate what you have learned and retain the material much more effectively.

We call this process mass practice or cramming, and it’s one of the least effective ways of learning 
anything. It may get you through the exam but most of the material is quickly forgotten.

It also tends to make people very stressed and unable to work properly.

If, for example,  you do this for a mock exam in March, it’s highly likely you will not retain any of 
what you have learned by June and will have to do the whole process again.

Instead of mass practice, a much more effective way of revising is to space out your revision like 
this:

Relax!

TEST

CRAM

TEST

Space out your revision: little and often is much more effective than all at once.
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Interleaving

As we have seen with spaced practice, leaving gaps 
between studying is very e!ective but what if you are 
studying multiple topics within a subject? 
Interleaving means mixing it up and not studying 
all the material at once. 

For example, instead of organising your revision week like this: 

A much more effective way of organising your revision would be like this:

As you are doing this, another highly effective strategy is to try to think of connections between 
topics you are studying considering similarities and differences.

Studying one topic for a long time can give them impression you have mastered it but often this 
can be misleading. 

By mixing up or ‘interleaving’ what you revise and when, you will remember that material far more effectively 
simply due to the fact that you will have to revisit that material multiple times with more gaps in between.  
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Knowledge Organisers 
What are Knowledge Organisers? 

• A single-sided sheet of paper that outlines the most important information needed for a particular 
topic or assessment.  

• Knowledge Organisers are also an important revision tool and can outline the following depending 
on subject area: key vocabulary, diagrams, formulae, dates, quotations, or stem sentences.  

How can I use Knowledge Organisers for revision? 
There are many useful and engaging ways that Knowledge Organisers can be used during revision.  
Below are just a few: 

• Quizzing – this can be done for individual revision or with your peers. 
• Look, cover, write, correct – try to recall important information. 
• Flashcards - condense and summarise information. 
• Concept Maps – make links between different aspects of the topic. 
• Definitions – write your own meanings for key vocabulary and terminology.  
• Questioning –using the Knowledge Organiser write 3 questions for your peer to answer or ask 

someone at home to write 3 questions for you! 
How can Knowledge Organisers benefit my learning? 

• Knowledge Organisers outline the information that you need to know for your assessments and 
exams.  

• They encourage you to revise and recall the most important knowledge in a particular topic.  
• They also help to identify gaps in your knowledge and pinpoint where you can focus your revision 

to secure understanding.  
• They are clear, easy to use, and encourage independence.  

 

 
 

 

If you would like more support or 
advice about creating and using 
knowledge organisers, please ask Miss 
Orves. 



 

 

Exam Vocabulary 
What is the Question Asking? 

Describe Provide an account in detail of an 
event/individual/idea. 

History, English, Science, Maths, Media, 
Art and Design 

Explain Provide a detailed description of a term or 
idea. 

History, Maths, Engineering, Art and 
Design, Health and Social Care, PE 

Analyse Examine something in detail and try to 
explain or interpret it. 

History, English, Media, Engineering, 
Health and Social Care, PE 

Evaluate Consider opinions and reach a conclusion 
about their 

importance/relevance/accuracy. 

History, English, Media, Art and Design, 
Engineering 

Calculate Work out the value of something. Geography, Science, Maths, Health and 
Social Care 

Compare Identify the similarities and/or differences 
of two sources. 

Geography, English, Media, PE 

Assess Consider different options/arguments and 
weigh them up to reach a conclusion 

about their effectiveness. 

Geography 

Justify Explain why your selected choice is better 
than other options. 

Geography, Maths, Engineering, PE 

Determine  Science, 
Identify select from a list of options, point 

something out or give a list of main 
features. 

English, Geography, Health and Social 
Care 

Summarise Sum up the main points. English, 
Simplify Write something in the simplest way. Maths 

 

Connectives 

 
 
 
 
 
 
 
 
 
 

Punctuation 

Comparing  Contrasting Emphasising 

Similarly Otherwise Indeed 

In the same 
way 

Alternatively Notably 

Equally Conversely Especially 

As with Although Significantly 

Likewise However In particular 

Semicolon ; Replaces a connective to join two clauses. The boy went to the shop; he bought some sweets. 
Brackets () separate off information that isn’t essential 

to the meaning of the rest of the sentence 
There are several books on the subject (see page 
120). 

Ellipsis … Indicates an omission or pause She opened the door… and saw… a cake. 
Colon : To introduce a list I have seen the following films: Die Hard, Mad Max 

Exclamation mark ! Indicates forceful utterance or strong 
feeling. 

I will not go! 

Apostrophe ‘ To show possession or to contract two 
words. 

The girl’s brother wouldn’t go to school. 

If you would like more support or advice about exam vocabulary and SPaG, please ask Mrs Evans 



 

 

The importance of Habits and Routines 
Within your revision, it is vitally important to establish a strong routine. Having goals are good for setting a 
direction. What do you want to achieve in this revision session? 

In order to support the forming of good revision habits, there are a number of areas to consider: 

• Start small and build up – reduce distractions where and when you revise and get your family to 
encourage the creation of a revision timetable and placing it somewhere visual in your house. 
Ensure someone else is knowledgeable of this timetable to enable accountability and aid support. 

• Make it attractive – collaborative focused revision is beneficial (alongside attending interventions 
or revision sessions) but you could also ensure there is a ‘reward’ at the end of a revision session. If 
I complete this, I can do this. 

• Make it satisfying – challenge yourself, track your own revision progress and ensure you stick to 
your revision timetable. Small steps build success and motivation. Use PLCs or checklists to support. 

• Make it obvious – revise in one area, leave your materials out ready to support organisation and 
ensure routines are stuck to. Ensure your environment is clear, uncluttered and comfortable. 

 

Subject Specific Top Tips for Revision 
English Language 

• Use past/sample paper questions to revise. 
• Use Knowledge Organisers to embed and test knowledge. 
• Familiarise yourself with mark schemes and Assessment Objectives so that you understand how 

marks are awarded. 
English Literature 

• Learn key quotations for your set texts. 
• Use Knowledge Organisers to embed and test knowledge. 
• Use GCSE Pod to revise plot, characters, themes and language. 

Maths 
• Make sure you learn the formulae that isn’t provided. 
• Always write down your workings, even if it is a calculator paper. 
• Practise, practise, practise. You can’t learn Maths from reading revision guides and copying notes.  

Science 
• Dissect exam questions and make sure you learn what each command word means 
• Use checklists to help you RAG rate your confidence on topic area before you start revision 
• Condense key knowledge down onto mind maps or flash cards 

History 
• Timelines are help you remember the chronology of the content we learn (e.g. Crime and 

Punishment), whereas mind maps or revision cards/ clocks are useful for detailed depth studies 
(Wolsey in Henry VIII). 

• Exam questions are an excellent way to practise the different exam skills in History but also helpful 
for revision, to apply our knowledge to different style questions.  

• Knowledge organisers and revision guides are useful to help us remember key content, especially if 
we create our own questions and then test ourselves to answer them.  

Geography 
• Use your Revision Workbook at it provides examples of exam style questions. 
• Complete the revision clocks for all of the topics. 
• Use GCSE pod to address any gaps in your knowledge. 



 

 

Languages 
• Use Quizlet to revise vocabulary from the different themes and take the Quizlet test. It will tell you which 

vocabulary you need to practise the most. 
• Use online resources specifically for listening (e.g. slow-german / deutsche welle) 
• Use past papers (Edexcel) to practice listening and reading skills.  

PE 
• Get someone at home to verbally test you on key terminology and knowledge using the mind maps and 

retrieval sheets provided and always try to provide a sporting or fitness example.  
• Beak down long answer questions: A01 Knowledge (e.g. define, state, outline) A02 Apply (e.g. explain, 

describe, discuss), A03 Say why (e.g. evaluate, justify, suggest).  
• Use Charlton’s Interactive Revision PowerPoint which has the GCSE pod resources and hyperlinks to 

other useful materials embedded.  
Art 
• Follow the deadlines set – this will help manage the workload. I break all the work down into 

manageable chunks. 
• Pick a topic that you can easily take your own photos of or draw from. 
• Talk to me, your parents and your friends about your work – Other people are brilliant for generating 

new thoughts and ideas. 
Music  
• Use practice exam questions to help you revise 
• Ask for help and advice 
• Talk to me, your parents and your friends about your ideas – other people are brilliant for generating 

new thoughts and ideas.  
Computer Science 

• Plan and complete practice exam questions 
• Create flash cards with a question on one side and details to include in the answer on the other 
• Use revision guides and workbooks  

Business Studies 
• Plan and complete practice exam papers 
• Use your revision guides and workbooks 
• Use GCSE pod as a starting point for each topic 

Technology (Engineering Design, Health and Social Care, Hospitality and Catering & Art: Textiles): 
• Plan and complete practice exam questions. 
• Create flash cards with a question on one side and details to include in the answer on the other. 
• Use revision guides, PowerPoints from doddle and workbooks 
• Follow the deadlines set – this will help manage the workload.  
• Pick a topic that you can easily take your own photos of or draw from. (Art: Textiles) 
• Talk to me, your parents and your friends about your work – Other people are brilliant for 

generating new thoughts and ideas. (Art: Textiles) 
 

 

 

 

 
 


